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1 Introduction

1.1 Purpose

This documents provides guidelines development of MS Access outside of  by GFG IT Development.

1.2 Scope

The document provides guidlines to users of Access who are creating forms and reports.

1.3 Audience

This document is intended for all staff outside of GFG IT involved in using MS Access.

1.4 Related standards

None.

1.5 Revision history

Version
Date
Author
Description
Sections Affected







0.01
98/01/22
GFG
First draft
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1.6 Compliance to I.T. Networks and Operations standards


Due to network traffic generated, use of MS Access systems across the WAN , from  one site to another, is not allowed.


Refer application to I.T. Networks and Operations to check network useage, as this may adversely affect existing systems and users


Runtime version requires I.T. Implementation PC build


If a runtime version of MS Access is not used then a fully licensed copy of  MS Access must be purchased for every PC the system is installed on 

1.7 Problem Definition / Specify Requirements


Data Inputs


Validation,table level where possible


Apply referential integrity to tables


Links to other systems, the application should not link directly to any other systems


Outputs


Report formats, Links to other systems


Definition of Success


Data Access


Number of Users, Location, Lan server, Security

1.8 System Design


Keep the design simple (not simplistic), easy to use and learn 


Use standard naming conventions for Forms, Tables, Queries, Reports, Macros and Modules


Design of Forms


Consistent (fonts, button sizes & alignment...)


'Windows' look and feel


Ease of use & ease of learning


Data consistency (use of pick lists)


Error handling


Avoid database locking-up and data loss


Multi-User 


To reduce excessive network usage - 


Split the database into application database and data database


Purchase disk space on the drive to install the data database on


Install application database on workstations / PCs 


Relational design of tables

1.9 Testing

1.10 System Support

Documentation


Requirements, Processes

Who will support the system? 

1.11 Security

If the local server is used data should be held on the o: drive not the g: drive

1.12 Backup / Recovery

Local PCs

Server 

1.13 Further reading 

 Microsoft Access 2/95/97 Developers Handbook
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